«YTBEPXIAIO»
Jupexrop PenepaibHOro
rocyIapCTBEHHOT0 OIODKETHOTO
| yupexenus «Canaropuil paboTHIKOB
AHOB POKypaTypst Poccuitckoi
DOHIKAN
. B. W. I'punau
2013 1.

NOJOXEHMWUE
0 3alHTe NEePCOHATbHBIX TaHHBIX
paGoruukos ®PeaepajabLHOro rocyJapcTBeHHOr0 GI0KETHOr0 Y PEKACHMHA
«Canatopuii paGOTHHKOB OPraHOB NPOKYPaTyphbl Poccuiickoii @egepanuu
e «DJIeKTPOHHKA»

1. OGuue MoJI0KeHH s

1.1. HactosmmM IToJo)KeHHEM OIPEneNIeTCs MOPAIoK moJydenust, oopadboTky,
XpaHeHHs, Nepefaun H J06Or0 IPYroro WCIONB30BAaHUs INEPCOHANBHBIX JAHHRIX
. pabotnuka @enepajbHOro roCyAapCTBEHHOTO GromKeTHOro yapexaenus «CaHaTopuit
pabGOTHUKOB OPraHOB IPOKYPaTyphl Poccuiickoii @enepaliui « DJIEKTPOHUKAY, a TAIOKE
BeJIeHNUsI ero IMYHOTo Jiena (B ciIy4dae, Koria OHO Befercs) B COOTBETCTBHHU C TPYAOBLIM
saKoHONaTeNbCTBOM Poccuiickoi deepaus. ‘

1.2. Hacrosmee IlomoxeHue pazpaboTaHO B COOTBETCTBUH ¢ Kouncrutynuen
Poccuiickoii ~ Pemepanuu, TpynoBBIM — KOJCKCOM Poccuiickoit ~ Penepann,
denepalbHBIM 3aKOHOM  OT 27.07.06 Ne 152-®3 «O mnepcoHaNbHBIX MaHHBIX,
degepabHBIM  3aKOHOM  OT 27.07.06 Ne 149-®3 «O6 uH(popMaTU3aNH,
MH(OPMAIMOHHBIX TEXHONOTUAX M O 3alUTe urdopmamum», Ykasom Ilpesnnenta
Poccuiickoit Penepauun or 6 MapTa 1997 r. No 188 «O6 yrsepxmenun Ilepedns
cBeleHMH KOH(HIEHIMAIPHOTO XapaKTepay, W HHBIMH HOPMATHBHBIMU ~ aKTaMH,
nefiCTBYIOIIAMH Ha TePPUTOPHH Poccuiickoit Penepaiini.

1.3. B HacroseM TToMOKeH M OyIyT WCIIOJB30BATHCS CICIYIOMINe TEPMHUHBI H
ompeeeHus:

Pabomuux — (QU3AYECKOe JIMLO, BCTYIHBIICE B Tpy/lOBBIE OTHOLICHHA C
paboTonaresneM.

[lepcoHanvHoie OaHHbLE pabomuuka — AHbopManus, HeoOxomumasi paboToaaTelNo
B CBSI3U C TPYHOBBIMU OTHOLICHHUAMH U KacCaromasicH KOHKpETHOro paboTHuKa (B TOM
yicne ero (GamMuims, UMdA, OTYECTBO, TOZ, MeECAl, AaTa H MECTO pOXIEHUs, alpec,
ceMeiiHoe MoNoKeHre, 00pasoBaHue, Ipopeccus, Apyrad uHbOpMAaLus).



Ob6pabomxa nepconanvhblx OaHHbIX pabomHuuxa — TONYYEHHE, XPaHeHHE,
KOMOMHMpPOBaHKEe, Hepefada WX JH000e IpYroe HCIONB30BaHME — IEPCOHATBHBIX
JIaHHBIX PaOOTHUKA.

3awuma nepconanvHblX OaHHLIX ~pabomuuxka — HOESITENBHOCTh JIAI  IIO
0becIieueHnIo ¢ TOMOIIBIO JIOKATbHOTO PETyIHpOBaHUs MOpsaka o0paboTKu
TIepCOHANBHEIX IaHHBIX ¥ OPTraHW3allOHHO-TEXHUYECKHX Mep KOH(HUISHIMAIbHOCTH
HHGOpPMAIlMA O KOHKPETHOM pabOTHHKe, MOIyYeHHOH paboromareiieM B CBSI3H C
TPYIOBBIMU OTHOIIEHUSIMH. '

KongudenyuaneHocmv nepcoHanvHulx OauHblx — 00s3aTeNBHOE 1L COOJIIOIEH S
JIIIIOM, IIOJIYYHBIIMM HOCTYII K [EPCOHANBHBIM JaHHBIM pabOTHHKA, TpeOOBaHME He
IOIyCKaTh WX PaclpoCTpaHeHWs 0e3 coruacus CyOheKTa IepCOHANbHBIX MaHHBIX HITH
HAJIUYXS MHOTO 3aKOHHOI'0 OCHOBAHHS.

2. C6op, 00pab0oTKa | 3aIHTA EPCOHATBHBIX JAHHBIX Pa0OTHHKA

2.1. TlepcomanpHble HaHHBIE paOOTHUKA OTHOCATCA K KOHOHIEHIHAIBHES
uHbOpMAIlHK, TO €CTh HOPSHOK paboThl C HEMH pPErIaMeHTHPOBAaH [AEHCTBYIOLIHM
3aKoHOIaTeIbcTBOM Poccuiickoit ®Demepamwy X OCYIIECTBISETCS C COOIIOJEHUEM
CTPOro OIpPEeJEICHHBIX IPaBUI U yclIoBUM. [laHHBIE TpeOOBaHUSA yCTAHOBIEHBI CTaThEH
86 TpymoBoro xomekca Poccuiickoii @epepanuy X He IOMJIEXKAT K3MEHEHHIO,
UCKITFOUEHHIO, TaK KaK SIBISIFOTCS 00513aTeIbHBIMA ISl CTOPOH TPYLOBOI'O OTHOLIEHHS.

2.2. B nemsax obecredeHus npaB ¥ cBOOOJ UeloBeKa U I'paXIaHHHa paboTomarenb
U ero IpenCTaBUTEeNH NpH 00paboTKe MEepPCOHANbHBIX MAHHBIX PabOTHUKA OOs3aHEI
coOIrOmaTh clemyromue ooImue TpedboBaHus:

2.2.1. O6paboTKa IMEepPCOHANBHBIX MAaHHBIX PaOOTHUKA MOXKET OCYIIECTBIIATHCH
HCKIIFOYUTENBHO B IIENIIX OOecIeueHus COONMIOAeHUs 3aKOHOB M MHBIX HOPMAaTHBHBIX
IPaBOBLIX AaKTOB, COAEHCTBHS paOOTHUKAM B TPYNOYCTPOMCTBE, IOIy4ECHUH
o0pa3zoBaHUs ¥ TPOIBIDKEHHM IO CIyXx0e, oOecrmedeHHMs JIMYHOM O€30I1aCHOCTH
paGOTHUKOB, KOHTPOJIS KOJMYECTBA M KadeCTBA BEIIONHAEMON paboTHl U oGecreuer -
COXPaHHOCTH MMYIIecTBa paboTomaTeNs, pabOTHHKA ¥ TPETHUX JIMIL;

2.2.2. IIpu ompenenenun o6beMa U CoepKaHus, 00pabaThIBaEMBIX [IEPCOHAIBHBIX
JIAHHBIX paboTHHKA, paboTomaTens MODKEH pYKOBOJACTBOBAThCA KoHCTHTynMEH
Poccuiickoit @enepanuu, TpymoBeiM KozekcoMm Poccuiickoit Denepalliéi ¥ HHBIMH
denepalbHBIMI 3aKOHAMHU; L

2.2.3. Bce nepcoHalbHBIE TaHHBIE pZ6OTHHKa clegyeT IIOJIydaTh JIMYHO Yy HETO
camoro. Eciam nepcoHanbHBIE NaHHbIE PaOOTHHMKA BO3MOXKHO IIONYYHTH TOJIBKO Y
TpeThell CTOPOHBI, TO PabOTHHUK JOJDKEH OBITH yBEZOMIIEH 00 9TOM 3apaHee H OT Hero
JOIDKHO OBITH IIOTydYeHO MWCBMEHHOEe coriacue. Paboromarens HODKEH COOOLIUTH
paboTHMKY O IefX, IpeAnojaraeMbIX MCTOUYHHKAaX M CIOCO0axX —IOJydYeHHU
IIEpCOHATLHBIX JAHHBIX, XapaKTepe IOJIeXKAaIliX TOyYeHHUIO IIePCOHATbHBIX JaHHbIX
(HampuMep, ohopMIleHHe 3alpoca Ha IIpexHee MecTo paboThl paboTHHKA B LEIIX
BEUSICHEHHS ero Ipo(ecCHOHANLHBIX KadecTB; 3ampoca B y4eOHOe 3aBeleHHE O
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TOIJIMHHOCTH JIOKyMeHTa 00 0Opa3soBaHWU U T.II.) ¥ IIOCIEICTBASIX OTKa3a pabOTHHKA
JIaTh MACbMEHHOE COIVIaCHe Ha UX IIOJydYeHHE,

2.2.4. PaGoromarens He WMeeT IIpaBa IOIy4aTh M 00pabaThIBATH CBEHEHHUS O
pabOTHHKE, OTHOCSIIHECS B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoin
Qenepand B 00JACTH IMEPCOHANBHBIX JAaHHBIX K CIENHaIbHBIM KaTeropHiaM
IIEPCOHANBHBIX NAHHBIX (HAaIpHMEP, O €ro IOJUTHYECKUX, PEIUTHO3HBIX U HHBIX
yOKIeHUIX), 32 HCKIIOUEHHEM CIIy4aeB, HPELyCMOTPEHHBIX TpyHOBBIM KOIEKCOM
Poccuiickoit @epmepanuu W APYyrUMH (QenepalbHBIME 3aKoHaMM. B ciydasx,
HEITOCPECTBEHHO CBS3aHHBIX C BOIIPOCAMHU TPYHOBBIX OTHOIIEHHH, B COOTBETCTBUU CO
crarbeit 24 Konctutynuu Poccuiickoit @eneparnuu paboTomaTens BIpaBe II0Iy4aTh H
00pabaTeIBaTh NaHHBIE O YAaCTHOH >XM3HM DPaOOTHHKA TOJNBKO C €ro IKMCHbMEHHOTO
COTJIacHS;

2.2.5. PaboTomarens He MMEET IIpaBa MONydaTh U 00pabaTeIBaTh IIEPCOHATIBHEIE
JTaHHble PabOTHWKA O €ro WICHCTBE B OOINECTBEHHBIX OOBENUHEHMIX MM €ro
npoCOIO3HON  NESTENbHOCTH, 3a HCKIIOYEHHEM CIIy4aeB, IIPelyCMOTPEHHBIX
TpynoBsiM kogekcoM Poccuiickoit Denepanuy Uik HHEIMA (DellepalbHBIMU 3aKOHAMU;

2.2.6. Ilpy TUpUWHATHE peEIIeHWH, 3aTParvBalOIIMX KHTEpechl pabOTHHKA,
paboronaTens He MMEET IIPaBa OCHOBBIBATHCS Ha IEPCOHAJIBHBIX JAaHHBIX PAaOOTHHKA,
TIOJTyYEHHBIX MCKIIOUUTENLHO B Pe3ysbTaTe MX aBTOMATH3UPOBAHHON 00pabOTKH WM
3IEKTPOHHOTO IIOIyYeHHUS.

2.3. Tlpu moctymieHun Ha paboTy pabOTHHK IIPENOCTABIIIET IIEPCOHAIBHBIE
InaHHBIE O cebe B TOKYMEHTUPOBaHHOHM popMe. A HMEHHO:

- [IacIlOpT WJIA UHOM JOKYMEHT, YIOCTOBEPSIOIINN IMYHOCTE;

- TPYIOBYIO KHIDKKY, 34 HWCKJIIOYEHHEM CIIy4aeB, KOrjga TpYyHOBOH JIOTOBOD
3aKII0YaeTCsl BIEPBEIE MM pabOTHUK IIOCTymaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTENHCTBA;

- CTPaxoBO€ CBUJIETEIHCTBO FOCYNAPCTBEHHOI'0 IIEHCHOHHOTO CTPaxOBaHuU s,

- OOKYMEHTEI BOMHCKOI'O ydeTa - Ui BOSHHOOOS3aHHBIX M JIMI, IIOJJIEKAIIUX
IIPU3BIBY Ha BOSHHYIO CIIyX0y;

- MOKyMEHT 00 00pa3oBaHWM, O KBAIM(UKAIUU HIM HAIWYUH CIEIHAaIbHBIX
3HAHUP -IpW IOCTYIUIEHUH Ha paboTy, TpeOyroIlyro CHEelUalbHBIX 3HAHWM KM
CIeIMalbHOU IIOATOTOBKY;

- B OTHENBHBIX CIydasxX C YyYeTOM CHelIU(GHUKHA paboThl IEHCTBYIOIIUM
3aKOHONATENLCTBOM  Poccuiickoit ~ Demepamuu  MOXET  IIPeNyCMaTpHBAThCH
HEOOXOIUMOCTh  IperbsSBICHUS npuﬁ 3aKJIOYEHUH  TPYLOBOIO  JIOr0BOpa
JIOTIOJTHUTENbHBIX JOKYMEHTOB (HaIpUMep, MEIUIIMHCKOE 3aK/IIoYeHue i JIUI[ B
BO3BpaTe 0 18 JeT; It JIUII, 3aHATHIX Ha TsHKEIBIX paboTax B paboTax ¢ BPEAHBIMU U
(ua¥) OMACHBIMH YCIIOBHSIMH TPYJa, & Tak e Ha padoTax, CBA3aHHBIX C IBMDKEHHEM
TpaHCIIOpTa). ,

2.4. 3anpemiaercs TpebOBaTh OT JIMIA, ITOCTYIAIOUIETO0 Ha PaboTy, MTOKYMEHTEI
IIOMHUMO IIPEAYCMOTPEHHEIX TpymoBbIM KonekcoM Poccuiickod denepanuu, HHBIMH



delepanbHEIME  3aKOHAMH, ykasamu lIpesmjeHTa Poccuiickoit ®Denmepanuu .
nocranositeHusMu IlpasutensctBa Poccuiickoit @enepauy.

2.5. Ilpu 3aKiII0UeHIH TPYAOBOI0 JOr0BOPA, TaK K B XOE TPYHOBOM NEITEIbHOCTU
MOJKET BO3HUKHYTH HEOOXONMMOCTb B IPEIOCTABIEHHH PAOOTHHKOM  HHBIX
IOKYMEHTOB, COIepXaIuX HHYOPMAIHIO O HeM, C MOMEHTa NPEA0CTaBIICHIA KOTOPBIX
MO3KET GBITH CBSI3aHO IIPEIOCTaBIEHHE JOIOIHUTEIBHEIX FApaHTH] ¥ KOMIICHCAIMH!

- 0 BO3pacTe IEeTeH;

- 0 OepeMEeHHOCTH YKEHIIMHEI,

- 00 MHBAJIUIHOCTH;

- 0 TOHOPCTBE;

- 0 COCTaBE CEMbHU;

- 0 IOXOJ(E C IPENLIIYIIEro MecTa paboTH;

- 0 He0OXOIUMOCTH yXoma 32 O0JBHBIM YJIEHOM CEMBH;
- IIpoYKe.

2.6. Tocie Toro, Kak OymeT IPHHATO pelleHre o IpreMe paboTHHKA Ha paboTy, a
TaKk JKe BIIOCIEACTBHM, B TIIpoIlecce TPYHOBOW MHEATENBHOCTH K JOKYMEHTE "
COZIepIKaIliM [IepPCOHAbHEIE JaHHEIe PAOOTHHKA, TaK XKe OyIyT OTHOCHTBCS!

- TPYZOBOH IOTOBOP ¥ MPUKa3 0 IpueMe Ha paboTy;

- MPUKA36l O HOOMIPEHUAX ¥ B3LICKAHHUIAX,

- IpuKassl 00 N3MEHEHNH yCIOBMH TPYIOBOr0 JOTOBOPA,;

- KapTouka YHHU(GUIMPOBaHHOH Gopmel T-2, yTBepKIEHHAs TOCTAHOBICHUEM
I'ockomcrara Poccun ot 05.01.04 Ne 1.

- IpyTue JOKyMEHTEL.

2.7. JIuma, HONydYarolye IIePCOHANBHBIE TaHHBIe paOOTHHKA, 0043aHbI COOMIONATE
pexuM  cekpeTHOCTH  (KOHGHIEHIHanbHOCTH).  [laHHOe  MOJOXEHHEe  He
pacIpocTpaHseTcss Ha OOMEH IepCOHANbHBIMU JaHHBIME DPabOTHUKOB B IIOPSIKe,
YCTaHOBJIIEHHOM (hefiepalbHBIMK 3aKOHAMHU.

2.8. 3ammra EPCOHATBHBIX MaHHBIX pPabOTHHKA OT HEIPaBOMEpPHOI'0 HX
JICIIONB30BAHMS MM YTPaThl JODKHA OBITH obecredeHa paboToOaTENeM 3a CYET &ro
CpelCTB B IOpsizKe, ycTaHOBIeHHOM TpymoBeIM Komexcom PoccuiiCkoi Degepaliis,
UHBIME (QelepanbHbBIMI 3aKOHAMHU.

2.9. PaGOTHMKH ¥ UX IPENCTABUTEIH JOIDKHBI OBITH O3HAKOMIIEHBI IO PACIIUCKY C
IOKYMEHTaMU OpTaHW3alliM, YCTAHABIMBAIOIIIME IIOPAN0K 00pabOTKU IEepCOHAIIBHEIX
JAHHEIX paOOTHHKOB, & TakXxe 00 HX IpaBax i 00A3aHHOCTSX B 9TOH 00NacTH.

2.10. PabGoTHuKM He DOJDKHBI OTKa3bIBaThCA OT CBOMX IIPaB Ha COXpaHEHHE H
samuTy TaiHsl. Ecim B TpymoBoM morosope OyZeT comepxaThcs HOpMa 00 oTkase
paboOTHMKA OT JAHHOTO IpaBa, TO B 5TOH YacTW TPY/OBOH NOrOBOp OYIET CUMTaThCH
HeneHCTBUTEIILHBIM.

2.11. PaboronmaTemy, pabOTHUKH M HX IPEACTABUTENH IOJDKHBI COBMECTHO
BEIPaGATEIBATE MEPHI 3AILUTH IIEPCOHATBHBIX TaHHBIX PAOOTHHUKOB.
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3. XpaHeHHe NEePCOHANbHBIX TaHHBIX paboTHMKA

3.1. CBemenus o pabOTHUKAX OpraHU3alMd XpaHATCA Ha OYMa)KHBIX HOCHTENSIX B
[TOMEIIeHHH OTIeNa KampoBs. I 3TOro WCIONB3YIOTCS CIICHMATIBHO 00opynOBaHHEIE
mxader u cefidrl. CBeneHuA 0 pabOTHUKAX PAacroararoTcs B anpaBUTHOM IIOPSIKE.
Kmoa or mkapoB u CeddoB, B KOTOPBIX XpamATcs CBEACHHL O paboTHHKAX
opraHM3alUy, HaXOIUTCs y HadalbHEKA OTAeNa KalposB, a IpH ero OTCYTCTBHH - ¥
nasgadennoro aupextopom OI'BY «Canaropui POIT P® «DjeKTpOHMKA» JALA U3
gucia pabOTHUKOB OT/IENa KalpOB.

3.2. KoHkperHEle OOS3aHHOCTH [0 XPAaHEHMIO JIMYHBIX N1l pabOTHHKOB,
3aIIOJHEHMIO, XPAHEHWIO H BbIZade TPYMOBBIX KHMKCK (nyOnuKaToOB TPYHOBBIX
KHWKeK), MHEIX TOKyMEHTOB, OTPaXAIOMIMX TMEPCOHAIBHbIC HAHHBIC pabOTHHUKOB,
BORJIATAIOTCS HA PaGOTHUKOB OTZENa KaJpoB H 3aKPEMIIOTCA B TPY/IOBBIX JIOTOBOpPAax,
3AKIFOYAEMBIX C HUMH, ¥ JIOJDKHOCTHBIX HHCTPYKIHUAX.

33. B OTHOIICHHH HEKOTODHIX JTOKYMEHTOB JEHCTBYIOIIUM 3aKOHOAATENLCTBOM
Poccuiickoit ®efepaiyin MOTYT OBITh YCTaHOBIICHBI NHBIC TpeGOBaHUA XpaHCHU, 1EM
npexycMoTpero  HacTosAmuM  IlomoxeHneM (ganpumep, Oonee  IOBBIICHHBIC
Tpe6GoBaHus yCTAHOBIEHB! UL TPYMOBBIX KHIDKEK B ITocranosinenuu lIpaBuTeNbCTBA
Poccuiickoi ®epepamuyd OT 16.04.03 No 225 «O TpyZOBEIX KHIDKKax», a TaKXe
yBeIMYeHHBIE CPOKHM XDaHEHWs YCTaHOBJICHBI I BTOPOTO AK3EMILISIpa akTa o
HeCYacTHOM Ciydae Ha IIPOM3BOJACTBE, KOTOPBIM BMECTe C MaTeprallaMu
pacciieloBaHus XPAHUTCS B TCUCHUES 45 jmeT mMo MecTy paboThl ITOCTpafaBlIero Ha
MOMEHT HECYACTHOTO Clydas). B Takux CIydasx, CIemyeT PYKOBOICTBOBATHCA
IPABUJIAMY, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIHUM HOpPMAaTUBHEIM aKTOM.

3.3. Cpemenns 0 pabOTHUKAX OPraHM3alMH TaK K€ XPaHATCHd B DJIEKTPOHHEIX
Gazax  KkoMmiulekca «APM  wHCHeKTopa  OTA€Ia  KaApoB» KOMILJIEKCHOM
UH(QOPMAIMOHHON CHACTEMEI «GLOBAL» na céi)Bepe, JOCTYII K KOTOPBIM OTpPaHMYICH

apoJieM.

4, Ilepenadya mepcoHaJbHBIX JAHHBIX paboTHHKA

4.1. Tlpn mepepade MepCOHANBHBIX MAHHBIX paboTHuEKa paboTonarelih IOJDKEH
COOIIONATh CIIEMYIOIIHe TPeOOBaHN:

4.1.1. He coobmars IepcoHaNbHBE NaHHBIE PabOTHHKA TpeThell CTOpoHe 0Oe3
MMCLMEHHOTO coryacus paboTHHKA, 32 FCKITIOYeHHeM CIIydaeB, Kora 3T0 HeoOX0XuMO
B I[eJIIX NIPEAYIPEKASHAS YTPO3bI JKU3HH U 3[0POBBIO paboTHHKA, a TAKXXe B CIIyvasiX,
YCTaHOBJICHHBIX ~(erepalbHbIM — 3aKOHOM (HampmMep, HeCYacTHBIA CIydail Ha
IIPOM3BOACTBE  00s3bIBACT paboTozmarens — IpH HEOOXOIMMOCTH  JOCTaBUTH
OCTPAaBIIero B YUpEeXJeHHe 3PaBOOXPAHCHUS, HEME/JICHHO IponH(GOPMHPOBATH
POJICTBEHHHUKOB IIOCTPANaBIIero, a TaK e HaIpaBUTh COOOINCHUE B OpraHel H
OpraHM3aluy, onpeseneHHse TPy ToBEIM KOIEKCOM Poccuiickoit Pemeparnun (cT.228
Tpymosoro Kofexca Poccuiickoi denepanyn), HHEIME (enepalbHbIMUA 3aKOHAMI; O
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Cllydasix OCTPOTrO OTpaBIeHHs paboToxaTelNk co00IIaeT B COOTBETCTBYIOIIMH OPT&
CaHHTAPHO-3IHUIEMHAOIOITIECKOr0 Ha/[30pa).

Vuutesas, uro TpymoBoit kojekc Poccmiickoir (denepanuu HE ONpeAeIAcT
KPUTEPUH CHUTYyalui, MPEeICTABILIOIINX YIPO3y JKUSHH HIH 310POBBIO paboTHHUKA,
paboTomaTenb B KaXIOM KOHKDETHOM CIydae [eNaeT CaMOCTOATEIbHYIO OLCHKY
Cephe3HOCTH, HEMUHYEMOCTH, CTEIICHN TaKOH yrpo3Bl. Ecnu sxe nuiio, 00paTUBIIEECs C
3aIpOCOM, HE YIIOMHOMOYEHO (elepalbHbIM 3aKOHOM Ha IONyHCeHHEe IepCOHAIBHBIX
IaHHBIX pabOTHWKA, MO0 OTCYTCTBYST IIMCBMEHHOE COTJIACHE paboTHHKA Ha
IIpeNOCTaBIeHHe €ro IIePCOHANBHBIX CBEJICHUH, 60 [0 MHEHWI0 paboTonmaTeis
OTCYTCTBYET yrpo3a JKU3HU MK 3I0POBBIO pabOTHHKA, paboTonaTens 00sA3aH 0TKa3aTh
B IPENOCTABJICHUN NEPCOHATBHEIX JaHHBIX JIHITY. JIumy, oOpaTUBIIEMYCS C 3alIPOCOM,
BBIAETCS ITHCHMEHHOE yBEIOMIIEHHE 00 OTKase B NPENOCTaBIECHUH MEpCOHAIBHBIX
JIAaHHBIX.

4.1.2. He coobImaTe HepcoHalbHbIE JaHHbIE PaOOTHHKA B KOMMEPYECKHX LEIIX
0e3 ero MUCHbMEHHOI'0 COrJIacHsI. &

4.1.3. IlpenynpenuTh JIHL, IIONYJArOIINX IIEPCOHANBHBIE NaHHBIC paboTHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITH HMCIIOJIB30BAHBI JIUIIb B HEIAX, JJISL KOTOPBIX OHH
cooOIIeHsl, ¥ TpeboBaTh OT OSTHUX JIHI MOATBEPXKICHUSA TOrO, HYTO 3TO IPaBUIIO
cobmomeno. Jluma, MONyYAONIAe IepCOHANbHBIE TaHHEIE pabOTHHKA, OOs3aHbl
COBIIIOATH PEKEM CEKPETHOCTH (KOH(HISHITMATBHOCTH).

4.1.4. OcyIiecTBIATh Iepenady IepCOHANBHBIX JAHHBIX PabOTHHKA B IIpejenax
omHoro paboTofaTens B COOTBETCTBHE C HacrosumM IlomoxeHmeMm, ¢ KOTOPBIM
pabOTHUK JOJDKEH OBITh O3HAKOMIICH IO POCIIHCE.

4.1.5. PaspemaTe HOCTYIl K II€pCOHAIBHBIM HaHHBIM pabOTHUKOB TOJIEKO
CIIENMAIBHO YIOJIHOMOYEHHBIM JIHIIaM, IIPU 9TOM YKa3aHHBIC JIMIA TO/DKHBI MMETh
IIpaBO IOJNYYaTh TOJNBKO Te IIepPCOHATbHBIE JaHHEIE PAOOTHHKA, KOTOPBIE HEeOOXO0IUMBI
IUTSL BBIIOJHEHHUS KOHKPETHBIX (QyHKIIAH. i

4.1.6. He szampamuBaTh HHGOPMAIMIO O COCTOSHHE 37I0POBbS PabOTHHUKA, L
HCKITIOYeHHeM TeX CBEIeHHH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BLIMOJIHEHNS PAOOTHUKOM TPYIOBO# QyHKIWH (HaIpumep, NOIyCTHMO oOparreHue 3a
pHpOpMAIUeH O COCTOSHHY 30POBbs OepeMeHHOM JKEHIIUHBL IIPK PEIICHUH BOIpOca O
ee IepeBoJe Ha APYTyIO pPaboTy, MCKIIOYAIOIIYIO BO3/IEHCTBHE HeOIaronpUATHBIX
TEXHOTEHHBIX (PaKTOPOB). S

4.1.7. Ilepenasathb epcoHanbHble  JaHHBIE PabOTHMKA — IPeICTABUTEILIM
pabOTHHKOB B IOpAIKE, YCTAHOBIGHHOM TpyHOBBIM ~KOIEKCOM W HHBEIMH
(emepasbHBIME 3aKOHAMM, H OIPaHHIMBATE STY HHGOPMAIIUIO TOJIBKO TEMU
ITepCOHANLHBIME JAHHBIMA DabOTHHKA, KOTOPBIC HEOOXOMUMBI I BBIIOTHEH
yKa3aHHBIMHA TPEICTaBUTEIIMA MX QYHKIHH.

4.2. Jlanaple TpeOOBaHUs yCTAHOBJIEHBI CT. 88 . TpymoBoro komekca Poccuiickon
Qemepanyy W He [ONNEKAT HM3MEHCHHMIO, HCKIIOYCHHIO, TaKk Kak JBILAIOTCA
00s3aTEBHBIMH UL CTOPOH TPYXOBBIX OTHOIICHHUH.
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5. O6s13aHHO0CTH Pa0OTHUKA H paboToaaTe st

5.1. B memsax obecmedeHus] NOCTOBEPHOCTH II€PCOHAIBHBIX NAHHBIX, pabOTHUK
obs3aH:

5.1.1. Ilpm npueme Ha paboTy HPEJOCTABUTH PabOTOLATENIO TONHBIE U
IOCTOBEPHBIE JaHHBIE O ceOe. _

5.1.2. B ciyyae M3MeHEHUs CBEIEHHH, COCTABILIIOIIUX IEPCOHATBHBIC TIaHHbIE
paGOTHHKA, He3aMeIUTENLHO [IPEJOCTaBUTh JAHHYIO HH(OPMAIIHIO paboTomaTeto.

5.2. PaboTonarens 00s3aH:

5.2.1. OCyIIecTBIATh 3aIMUTy ePCOHANBHBIX JAHHBIX PAOOTHHKA.

5.2.2. ObecreunTh XpaHeHre IePBUYHON YYETHOM TOKYMEHTAllMHK 10 yIeTy Tpyaa
M ero OILIaThl, K KOTOpPOH, B YACTHOCTH, OTHOCSTCS HOKYMEHTBHI IIO Yy4eTy KalpoB,
ITOKYMEHTEI I10 y9eTy -‘UCIIOIb30BaHNs pabouero BpeMeH! B PacieToB C paboTHUKaMHU
o omaTe Tpyaa @ Ap. IIpu 3TOM IepCOHANBHBIC NaHHBIE HE IOJDKHBI XPaHUTHCA
JIOJTBIIIE, YeM 5TO OIPABIAHO BEIIOJHEHWEM 3aad, I KOTOPBIX OHHM COOUPANHCE, HIH
HOJIBIIe, YeM 5TO TpebyeTcs B MHTepecax JIUIl, O KOTOPEIX COOpaHbI JaHHEIE.

5.2.3. 3amonHeHHe JOKYMEHTAIlUH, COJAepXKallled NepCOHANbHBIE HTaHHBIC
paGOTHHKA, OCYIIECTBILITH B COOTBETCTBHH C YHH(UIUPOBAHHBIME ~ dpopmamu
IIEPBUYHOM YUeTHOH JOKyMEHTAlUM II0 Y4eTy TPyZa U €ro OILUIATHI, yTBEPKACHHBIMH
ITocranosnenueM I'ockomcrara Poccuu ot 05.01.04 Ne 1.

5.2.4. Tlo MUCHMEHHOMY 3asBICHHIO pabOTHHMKA He IIO3[HEE TpeX IHEeH CO IHA
MOMaYl STOTO 3asABIEHMS BBIIABATH IIOCIEAHEMY KOIUU JOKYMEHTOB, CBJI3aHHBIX C
paboToii (KomwH IpHKasa O IpHeMe Ha paboTy, IPHKa30B O MEPEBONAX Ha APYIYIO
paboTy, mpuKa3a 00 YBOJGHEHHH C PA0OTHI; BEINMCKY U3 TPYOBOH KHIDKKH; CIIPABKH O
3apaGoTHON IUTaTe, Iepuoie PaboTHl y MAHHOTO paboTomaTens H npyroe). Kommu
JOKYMEHTOB, CBA3aHHBIX C PabOTOH, OIDKHEI OBITH 3aBEPEHBI HaIEKaAIIM obpaszoM u
TIPEOCTABIATHCS PAOOTHHKY O€3BO3ME3/THO.

5.2.5. Bectr yueT mepe/iavn TepCOHATBHBIX NAHHBIX PabOTHHKA TPETHUM JALAM
IIyTeM BeleHHWs COOTBETCTBYIONIEro JKypHaua, OTP@KAoIIero —CBEACHHA O
TIOCTYIHBINEM 3ampoce (KTO SABISETCA OTIPaBHUTEIEM 3alpoca, lata ero IOoCTYIICHIA
paboToaTelIo), 1aTy OTBETa Ha 3alpoc, Kakasd HMEHHO paopmanys OblIa IepenaHa
160 oTMETKa 00 OTKase B e IPeJOCTaBIeHHH JIMO0 OrpaHNIUBaThCA TTOMCIICHUEM B
JIMYHOE [eI0 PabOTHHKA BBITUCOK, KOIHI JOKYMEHTOB | T.II., OTPAKAIOIIIX CBOACHHA
0 IOCTYIHBIIEM 3aIIpOce B Pe3ybTaTax ero pacCMOTPEHHUA.

6. IIpaBa paGOTHHKOB B 1eJISIX 3aLUTHI NEePCOHAIbHBIX HAHHBIX
6.1. B 1mensx obecleueHus 3allUTHl II€PCOHAIBHBIX MAHHBIX, XPaHAUHUXCA ¥
paGoTomareiisi, pAOOTHAKA MMEIOT IIPaBO Ha:

6.1.1. Iomuyro uHGOpMAIMIO 00 MX IEPCOHANBHBIX NAHHBIX U 00paboTKe ITUX

IAHHBIX.



6.1.2. Cpobomupiii OecIIaTHLIA JOCTYI K CBOMM II€PCOHATBHBIM JIaHHBL
BKJTFOYAs [IPaBO Ha IIOJTydeHHe KOIMH Tr000H 3amUCH, ComepiKallel MepCOHAIIBHbIC
napHble paboTHMKA, 3a HCKIIOYEHHEM CIIydacB, IPEAyCMOTPEHHDBIX (henepalbHEIM
3aKOHOM.

6.1.3. Ompenenenne CBOUX TIpe/ICTABUTENEeH IS 3allUTBl CBOMX NEPCOHANBHBIX
JIaHHBIX.

6.1.4. JlocTyn K MEOWIMHCKOH IOKYyMEHTAIWH, OTpaXKalolledl COCTOSHHE HX
37I0POBBSI, C IOMOIIBIO MEIUIIMHCKOIO paboTHHKA II0 KX BEIOOPY.

6.1.5. TpeGopanue 00 MCKIOYEHUY WM UCIPABIEHUI HEBEPHDIX MJIM HEIOJHAIX
IIepCOHAIBHBIX JaHHBIX, & TaKXKe JaHHbIX, 06paboTaHHBIX ¢ HapylieHreM TpeboBaHuH
Tpynosoro kxomekca Poccuifckoit Denepanuu ¥ HHBIX denmepanpHEIX 3aK0oHOB. [lpu
oTKa3ze paboTomaTels MCKIIOUHTh WM HCIPABUTh MEPCOHATBHBIC TaHHBIC paboTHHKA
OH WMeeT IPaBo 3asABUTH B IIHCHMEHHOU Qopme paboTOMATENII0 O CBOEM HECOIJIACHH C
COOTBETCTBYIOIIAM OOOCHOBAHHWEM TaKOIrO HECOTJIACHS. IlepconanbHble TaHHBIE
OIIEHOYHOTO XapakTepa pa0OTHHK MMeeT TIPaBO  [OIOJHUTE  3aABJICHHCE.
BBIPKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHU. |

6.1.6. Tpebopanne 00 HU3BeIIeHHM paboTOATENEM BCEX JIHI, KOTOPEIM paHee
OLUIH COOOINEHBI HEBEPHbIE WM HEIOJIHBIE MEePCOHAIBHEIC TaHHBIC paboTHHKa, 000
BCeX IPOM3BENEHHBIX B HUX HCKIFOUEHIUSIX, HCIPABICHUAX UK IOTIOTHCHUAX.

6.1.7. O6XxanoBaHue B CYI JIOOBIX HEMPABOMEPHBIX NelCTBUH Wiy Oe3neiicTBHA
paboTomaresst npu 06paboTKe ¥ 3aIUTe €ro IEPCOHANBHBIX NAHHBIX.

7. OTBETCTBEHHOCTD 32 HAPYIUIEHUEe HOPM, PeryJIHPyIOUHX I0JyIeHue,
006paGoTKy H 3aLIUTY NePCOHATBHBIX TaAHHBIX paboTHHKA

7.1. JIura, BUHOBHEIE B HApyIIEHWH IIOJOXKEHHU 3aKOHOJATENbCTBA Poccutickoit
denepanuy B 001aCTH IEPCOHATBHBIX JAHHBIX TIPH 00paboTKe IePCOHAIBHBIX TaHHBIX
pabOTHHUKA, MPUBIEKAIOTCA K IUCIHUIIKHAPHOR U MaTepHalbHOH OTBETCTBEHHOCTH B
TIOpSIKe, YCTaHOBIEHHOM TpPYyTOBEIM KOJEKCOM Poccuiickoit @epepanyid U MHBL
denmepaNbHEIMA 3aKOHaMH, 4@ TakkKe MNIPUBJIEKAOTCI K IpakIaHCKO-IIPaBOBOMH,
aIMUHUCTPATUBHOM ¥ YTONOBHOM OTBETCIBEHHOCTH B IIOpPAIKE, YCTAHOBJICHHOM
(enepaIbHBIMU 3aKOHAMH.

8. 3aka4uTeJbHbIE NOJI0KEHHUA

=

8.1. Hactosmmee Ilomo)xeHHe BCTyIIaeT B CHJIy C MOMEHTa €ro YTBEPXKICHHS
mupektopoM  DemepalbHOrO  TOCYIapCTBEHHOIO OIODKETHOTO  YUPEXIEHUs
«CaHaropuif ~ paOOTHHKOB  OpraHOB  MPOKYpaTyphl Poccuiickoit ~ @enepanuu

«ONEeKTPOHMKAY.
8.2. Hacrosmee Ilomo)xeHHe MOBOAUTCS [0 CBEICHHA BCEX pabOTHHUKOB

epCOnaJIbHO IO PpOCIIUCE.



